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Minutes of the Awareness Meeting on Internal Complaints Committee (1CC)

Date: 04-11-2025
Venue: Auditorium
Participants: All students including B. Pharmacy | Year students and ICC Members

Agenda:

To conduct an awareness session on the Internal Complaints Committee (ICC), its functions,
procedures, and the Protection of Women from Sexuwal Harassment (FPoSH) Act, 2013.

Proceedings:

1. Welcome Address:

The meeting began with a welcome note by the ICC Chairperson, who explained the purpose
and importance of conducting the awareness session.

2. Introduction to ICC:

Students were informed about the structure, composition, role, and responsibilities of the
Internal Complaints Committee as mandated by the PoSH Act, 2013.

3. Information on the PoSH Act:

A detailed explanation of the Protection of Women from Sexual Harassment at Workplace
Act was given, covering the following points:

« Definition and examples ofsexuél harassment

« Constitution and functions of the Committee

» Rights, safety, and protection available to students
« Preventive measures and the redressal mechanism

4. Distribution of Awareness Material:

An informative booklet containing details about ICC, complaint procedures, and student
rights was shown and explained to all participants for better understanding.

5. Explanation of Complaint Forms:




ICC members displayed the official Complaint Forms and explained the procedure to fill and

submit them, especially for the benefit of newly joined students.
Students were guided on whom to approach and where to submit the forms in case of any

grievance.
6. Encouraging a Safe Campus Environment:

Students were motivated to maintain a respectful, safe, and supportive campus

environment.
They were encouraged to reach out to ICC without hesitation for any concerns related to

safety or harassment.
7. Interaction Session:

A brief Q&A session was held, during which students clarified their doubts on ICC
procedures, confidentiality of complaints, and the grievance redressal process.

8. Conclusion:

The session concluded with a vote of thanks by a committee member, appreciating the
active participation of the students.

Resolutions / Action Points:

« The soft copy of the awareness booklet was shown during the session.

- Complaint Forms will be kept accessible in the ICC office for students’ us
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Procedure for Filing a Complaint:

An aggrieved person may submit a written complaint to the Chairperson or any member of

the ICC.

Assistance will be provided if the complainant is unable to write.

Complaints can also be filed by friends, relatives, colleagues, co-students, psychologists, or

associates if the aggrieved person is unable to do so due to physical or mental incapacity or

death.

This order comes into force with immediate effect.

All concerned are requested to take note and extend their full cooperation for the effective

functioning of the committee in maintaining a safe and respectful campus environment
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Complaint Form
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Internal Complaints Committee,

Sarojini Naidu Vanita Pharmacy Mahavidyalaya, Tarnaka, Hyderabad.

To

The Presiding Officer/ Chairperson

ICC, Sarojini Naidu Vanita Pharmacy Mahavidyalaya

Name of the Complainant/Informant/Observer:

Course/Departmen t/Semester(optional):

Contact No.

Roll no/Regn No(optional):
Email Id:

Type of Incident: -

Observed/suspected / Reported:

Date & Time / Period of the Incident/Violation:

Place of Violation/Incident:

Nature of the Incident: Abuse/ Harassment/ Molestation/Assault:

Description of the Incident (through informant/Observer or by the Victim):




Detail of the Alleged Person:

Name:
Age: Gender;
Designation of the Alleged Person:

College Office Staff/ Non-Teaching Staff/ Hostel Staff/ Teacher/Student/
Parcnb’Guardianfany

other:

Signature of Complainant/Legal Heit/Representative of Complainant with date:

Note: If needed additional paper can be used
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Complaint Form

Internal Complaints Committee,

Sarojini Naidu Vanita Pharmacy Mahavidyalaya, Tarnaka, Hyderabad.

To
The Presiding Officer/ Chairperson
ICC, Sarojini Naidu Vanita Pharmacy Mahavidyalaya

Name of the Complainant/Informant/Observer:

Course/Department/Semester(optional):

Contact No.

Roll no/Regn No(optional): ___

Email 1d:

Type of Incident: -

Observed/suspected / Reported:

Date & Time / Period of the Incident/Violation:

Place of Violation/Incident:

Nature of the Incident: Abuse/ Harassment/ Molestation/Assault:

Deseription of the Incident (through informant/Observer or by the Victim):




Detail of the Alleged Person:

Name:

Age: Gender:

Designation of the Alleged Person:

College Office Staff / Non-Teaching Staff/ Hostel Staff/ Teacher/Student/
Parent/Guardian/any

other:

Signature of Complainant/Legal Heir/Representative of Complainant with date:

Note: If needed additional paper can be used
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SAROJINI NAIDU VANITA

Circular

Internal Complaint Committee Meeting

Date: 19" June, 2025
Venue: Faculty Meeting Hall, SNVPMV Time: 4:30 PM

Dear All,

This is to inform you that an Internal Complaints Committee (ICC) meeting

will be conducted on 20" June, 2025.

is to establish the Internal Complaints Committee

The agenda of the meeting
for ensuring a better and safer

and to discuss measures to be implemented
workplace environment.

Your presence and active participation are highly appreciated.

Best regards, ﬁ/
Dr. S. Anuradha Bai, Professor & HOD

Presiding Officer
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Minutes of the ICC Re—Cunstitntiun Meeting

Date: 20th June, 2025
Venue: Faculty Meeting Hall

Members Present: ICC Chairperson, Facult

Representatives, Student Representatives
| Complaints Committee (ICC)

y Members, Non-Teaching Staff

Purpose: Re-constitution of the Interna

Proceedings:

g ICC Committee Structure

w of the current ICC structure. The Chairperson,
d for re-constitution in accordance with

1. Review of the Existin

The meeting began with a revie
Dr. S. Anuradha, discussed the nee
institutional guidelines and PoSH Act requirements.
Since the final-year student representatives are graduating, new student

members needed to be appointed.

2. Nomination and Approval of New Committee Members

New nominations for the positions of Presiding Officer, Faculty Members, Non-

Teaching Members, and Student Representatives Were presented.
All proposed names werc reviewed, discussed, and unanimously approved by

the committee.
3. Confirmation of Roles and Responsibilities

The roles and responsibilities of each member of the newly constituted ICC

were explained.
Members were reminded of their duties regarding the prevention, prohibition,

and redressal of sexual harassment as per the PoSH Act, 2013.

4. Approval of Tenure of ICC Members

The tenure of each ICC member was fixed as per PoSH Act guidelines,




SAR
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The Chairperson and Internal Members (faculty, non-teaching, student) hold
office for a maximum of 3 years.

Student representatives usually serve 1 year of until they complete their
academic year, whichever is carlier.

It was resolved that the committee will function for the appmvsd term, after
which a fresh review will be conducted.

5. Finalization of the Updated ICC Committee List

The updated list of ICC members, along with their designations and institutional
roles, was finalized and approved during the meeting.

6. Circulation of the Re-Constituted ICC Com mittee

1t was decided that the re-constituted ICC list will be circulated to all
departments for information and record.

7. Planning of Orientation/Awareness Program

The committee resolved to organize an orientation and awareness program for
students and staff to introduce the newly constituted ICC and to explain its
purpose, functions, and complaint procedures.

Conclusion:
The meeting concluded with all members agreeing to work collectively to

ensure a safe, respectful, and supportive environment within the institution.
The Chairperson thanked all members for their active participation.
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List of Internal Complaint Committee
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INTERNAL COMPLAINTS COMMITTEE

Internal complaint committee is reconstituted on 20" June 2025 as per the Section-4 of
Sexual Harassment of Woman at Work Place. The committee has to receive the complaints
related to sexual harassment from the staff (teaching and non-teaching) and student and
recommend the suitable action to resolve the issues. The following staff members are the
standing committee members constituted for the internal complaint committee

Phone : 040-27002221, Mobile : 92480 77972

H.No. 12-5-31 & 32, Vijayapuri Colony, Tarnaka, Secunderabad - 500 017. Telangana, INDIA.

e-mail : principal@snvpharmacycollege.com www.snvpharmacycollege.com



